
PowerSchool 
Parent Access 

 
PowerSchool is School District 158’s new, easy-to-use, web-based student information 
system. Through PowerSchool, you can access your child’s grades, grade history, and 
attendance.  You can also communicate with your child’s teacher by reading teacher 
comments and setting your email notifications to receive automatic progress reports, based 
on events of your choice. 
 
You can access PowerSchool from any computer that has Internet access. Information that 
you see in PowerSchool is password protected.  Each student and parent has a separate 
user name and password that allows access to only the appropriate records.   
 
Use the bookmarks on the side of this page to jump quickly to the section that you need.  
Or… feel free to browse thorough the entire packet.  
 
 
Signing up for a PowerSchool Parent account 
 
To sign up for a PowerSchool parent account, use the online PowerSchool Parent Access 
form, located on the District 158 website. 
 
 
Logging in to your Account 
 
Use the following address to log into your PowerSchool parent account: 
 

https://ps.district158.org/public 
 

 
• Your User Name is the letter P plus your child’s student ID number.  For 

example, if your child’s ID number is 29000, your User Name is P29000. 
 

• Your Password for each of your parent accounts is the password that you provided 
when completing the form.  Please refer to your confirmation page for that 
password. 

 

 
 
 

 
If you should forget your user name or password, 
please call the Registration Department at  
(847) 659-6147. 



 
Getting Around PowerSchool         
 

• To return to your home page at any time, click the green  

 
     link at the top, left corner of your screen. 
 
 
 
• Most screens can be printed.  To print a screen, look for a  
 

      
 
     icon at the bottom, right of the screen. 
 
 

 
• When you are finished viewing information, click the  

       
     button at the top, right corner of your screen. 

 
 
 
 
Attendance 
 
 

 
 
When you first log into PowerSchool, the program opens to the Grades & Attendance 
page.  This page displays: 

• An overview of your child’s attendance for this week and last week. 
• Your child’s course schedule, by period.  The schedule includes the course name 

and instructor.  Each teacher’s name is linked to their email address. 
• The current grade that your child is receiving for this quarter.   
• The historical grades that your child received for past quarters of this school year. 
• The total number of Absences and Tardies for each course. 

 
 



 
 
            Attendance  Course schedule   Current Grade         Absences 

w/ teacher names             
                                                                                                                           Tardies 
 
 
 
In the Attendance by Class section of this page, you will see a code for each day that your 
child was tardy or absent in the two-week period.  A blank cell means that your child was 
present.  Check the Attendance codes at the bottom of the page for clarification. 
 
If you wish to learn further information about an absence or tardy for a particular course, 
click on the number link in the Absences or Tardies column.  This will bring up a detailed 
list of absences/tardies for that course. 
 
               Absences        Tardies 

 
 
 
 
 
Grades & Assignments 
 

 
 
The current quarter grade for each quarter is displayed in the columns next to the list of 
Courses.  
 
 
 

Click these 
links for more 
information. 



To see a list of assignments, due dates, and scores received for each assignment, click on 
the blue grade number for that quarter, in the course row: 
 

   
 

 
Click this number to bring up assignments!! 

 
 
 

 
 
 
Some assignments include additional information, which is entered by the teachers.  These 
assignments appear as a blue link.    
 
 

 
 
….you will be able to read this description: 
 

 
 
 
A few notes about Teacher grading: 
 

• Each teacher may have their own grading system.  Some teachers use a straight 
points system (total number of points / number of point earned), while other assign 
weights to categories (for instance, tests may be weighed more than homework, or 
vice versa.) 
 

• Teachers inform students at the beginning of the year what the teachers expect and 
how they will grade.  For more information, check the individual teacher’s web site, 
or feel free to email or phone the teacher. 
 

If you click on Intro to Crim Test…. 



• Depending on the assignment, it may take longer for assignment grades to appear 
on one assignment than another.  This is especially true for English papers, or 
classroom projects.  You can view when the grades were last updated for a particular 
class by looking at the bottom of the Class Score Detail: 

 
 

 
 
 

 
• Grades can change dramatically in the first few weeks of the quarter, since there are 

so few assignments in the grade book at that time. 
 
 
 
Grades History 
 

 
 
 
The Grade History option provides information for previous quarter grades. 
 
 
 
 
 
Attendance History 
 
 

 
 
The Grades History selection allows you to view your child’s attendance for the current 
quarter. 
 



 
 
 
 
 
Email Notification 
 

 
 
Through PowerSchool, you can be notified by email of your child’s grades, attendance and 
assignments.  Use the Email Notification link to select with information you would like to 
receive by email from the list below: 
 

 
 

The information that has a checked box   will be sent to you by email, as long as you 
include a current email address.  If you do not wish to receive a particular piece of 

information, uncheck the box by clicking it again.  



 
For the information that has been checked, you can select how often you would like to 
receive it. Use the drop-down arrow next to How often?  to select: 
 

Never 
Once a week 
Once every two weeks 
Once a month 
Daily 
 

 
Please remember:  In order to have any information sent to you, you must include at 
least one email address.  If you wish the information sent to more than one email 
address, include each address, separated by commas. 
 
PLEASE DO NOT REPLY TO THE AUTOMATED EMAILS.  If you have questions about the 
content of the emails, please contact the teacher of the main office. 
 
 

After you select your Email Notification preferences, be sure to click the  button. 
 
You may change your email preferences at any time.  Please note that if you have more 
than one child in the district, you must set up your preferences for each of your 
children. 
 
 
Centerpoint Parents please note:  PowerSchool does not have an internal Message 
Center.  PowerSchool uses the teacher’s District 158 email account for parent 
correspondence. 
 
 
 
Teacher Comments 
 

 
 
 
Teachers have the ability to communicate with parents using the Parent Note feature of 
their program, PowerTeacher.  Parents may access the Parent Notes through the Teacher 
Comments link.   
 
 
If any of your child’s teachers has entered a parent note, you will be able to see them when 
you click the Teacher Comments link: 
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